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13 duly 1953
IZMORANDUM FOR:  Inspector General

HDUBJECT :+ Personnel QOifice

1. ueference is made to your wemorandum of 1 July 1953,
requesting an objective staterment relative to the service fur-
inished the Comptroller's OLfice by the Personnel Oifice.

?e On the whole, the ssrvice [urnished by the Personncl
Urtice is very rood particularly that furnished by the assioned
Placerent Officers and the Classification and Wape Division,
Cooperation in the recruiting and processing of comptroller=-
1ype personnel for proprietary projects has alsc been very
00

3e On the other side of the ledger, there are a few uinor
-’ watters which probably need attention, e.c., we have had a

nwder of cases where personnel have reported for duty with the
idea in mind that they were going 1o have a wore or less glam-
orous position working for an agent or a spy and when theyfind
out that they have a routine job like other government employees,
they become dissatisiied and want a transfer., Also, we are
having a large number of requests for transfers because they do
not 1like the type of work, Many state that they were not civen
smy inrormation about the type of work they would be doing and
had they known that they would be required to work with figures
ey would not have accepted the position. '

25X1A le Regulation- Section 2.3.(2) provides "Final
sathority for the selection and assirnment of an employee in
rade (S=5 or equivalent and below shall rest with the Personnel
Oifice.” It is the opinion of lhe undersigned that the above
quoted Herulation is responsible for a good percentage of the
iurnover of the clerical personnel in 1he Agency. If the res-
»active offices were peritted to interview this type of
nersonnel and explain to them the type of work involved, the
turnover of clerical personnel would decrease materially. Such
an interview would also elirdinate some of the mis-assirnrents.
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5. Like all other offices within the Arency, this Cfiice and
its component units are in need of clerical and stenographic person-
nel, There are at the present tire 32 clerical personnel in process
bul according to past experience, a large percentage never report for
Aty

£,y The followine personnel of this Office spend a portion of
ihelir time handling personnel matters:

Hare ) Title Grade
Adrinistrative Officer G5-12

Gonpt ' fri
25X1A (co Htroller s Office)

Administrative Asst. (159
(Finance Division)
Adrinistrative Asst. S=7
(i"iscal Division)

T« In accordance with your verbal request, there is attached
. survey report on the Personnel Procurerent Division prepared by

25X1A This report was prepared by Mr. den crployed 25X1A

- ng a2 consultant in the Office of the Comptroller.
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